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Blackboard

Go Green Blackboard
A Become paperless by posting all documents and
lectures
A Reduce printing costs and department expense

Use the Assignments feature
A Reduce assignment confusion and grading time
o Assignments are secure and time stamped

o Ease of use for grading

Connect with your students
A Reach your students easily through mass emai
and Announcements
A Accommodate different learning styles

Increase student engagement
A Discussions, journals, and blogs
A Group tool




Blackboard

Tests, Quizzes, and Surveys
A Use the Test tool to set up self graded quizzes

A Make tests timed, randomize questions and
randomize answers for increased protection
against academic integrity violations

A Deliver surveys to get basic information or
demographics on students

The Group tools for students in a
group to communicate and collaborate

A Group email

A Group wiki

A Group file sharing
A

A

Group discussion
Group blog
Group journals
Group task lists

All group tools are private and can only be seeg
by group members and instructors A




Blackboardi Notes

Courses
A Created in Blackboard when Cardinal Station assignments have been made
A Set as Unavailable when createsheaning students are not able to see them
o Instructors can upload content, copy content from previous semesters, and
make adjustments to the course while it is unavailable
o Once the course is as desired, Instructors must make the course Available
for students to see the course and all materials
A Student enrollments are populated daily from Cardinal Station

Content
A Instructors are responsible for getting content into the course either through
uploading or copying previous semesters
A Tutorials are available online étitp://computing.cua.edu/training/bb/index.cfm

Technical Notes

A Use Chrome, Firefox, or Safari for best user experience
A Internet Explorer is not supported due to compatibility issues
A Make sure you see the CUA logo and picture before logging in



http://computing.cua.edu/training/bb/index.cfm

Course Materials for Faculty

Barnes & Nobleds Faculty En

¢ n Blackboard
— A Log in from your course in Blackboard
Syllabus/Outline A Research materials for your courses
Faculty information A Adopt your course materials
Course Documents A Provides students with a link to purchase adopted
Assignments materials through the bookstore website
Tools
Discussion Board For more information:
Purchase Cource Materials http://computing.cua.edu/training/bb/faculty/tdxulty-

tools/courseMaterialsFaculty.cfm

or contact the CUA Bookstore for more information or
assistance: (202) 52B00

FACULTY-Research and
Adopt Course Materials 4



http://computing.cua.edu/training/bb/faculty/bb-faculty-tools/courseMaterialsFaculty.cfm

Lecture Capture

PAN>PTO

Use Panopto to:

A

Record your lectures (from anywhere!)

A Add voiceover to PowerPoints

A

Create audio podcasts

Advantages of Panopto:

To To o To o Do I

Instructors may record and post everything to Blackboard easily
Ideal for Distance Learningonline or blended

Students can review material on their own time, multiple times
Disability Services stamp of approval as it can reduce need fotalaes
Easy to use and integrates with Blackboard

Drop-box can be added for Student Recordings

Viewer analytics are available




Plagiarism Detection

/

assign

by Blackboard

turnitingJ) | safe Y
|

SafeAssignandTurnitin are Plagiarism Detection tools offered for faculty use at CUA:

A Effective as both a deterrent and an educational tool

A Prevent plagiarism

A Create opportunities to teach citing, paraphrasing, quoting, etc.

A Compare student papers against large databases of electronic academic materials

SafeAssign:
A Integrated into Blackboard
A Unable to distinguish between properly cited and plagiarized text
A Unable to catch false citations or mage facts

Turnitin;
A Not currently integrated into Blackboard
A More robust database




Instructional Technology Team

ONGOING TRAINING AND SUPPORT B/
S,
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A 30-minute working sessions by phone or in Bt Oa;l.”

person to walk through online setup, Facugpe cotlSEp, )
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appointment
A Informal, dropin working sessions to be
scheduled throughout the semester

A Tutorials available online 24/7 at: Instiictional
http://computing.cua.edu/training/index.cfm :
5, Learning
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@ o & N % %, Welcome to Instructional Learning
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'50‘&& &‘E’ S 8 % Instructional Learning can help you find
@, ‘E ; the right technological tools to enhance
% d your personal pedagogical style and

improve learning in your class.



http://computing.cua.edu/training/index.cfm

Instructional Technology Teamy*

SUPPORT AVAILABILITY PRIOR TO TERM START
Submit requests to the Service Desk for escalation to Instructional Technology

August 171 19
A 30 minute working sessions by phone operson to walk through online course setup, by
appointment, as available
A 15 minute technical course reviews, by appointment, as available (faculty need not be
present. Review to be completed and recommendations/notes of any issues sent to faculty
upon completion)
o Check that course items are available or unavailable as per faculty instruction
o Check Panopto settings
A Urgent assistance for namorking items, missing students, etc.

August 227 September 9
A Urgent assistance for technical errors and/orfumctioning links
o Red error messages to enter the course, discussion threads, upon uploading content
o All students in the course are unable to access course material, discussion threads,
content
A For individual issues, those students should contact the Service Desk for
assistance
A Tutorial links for independent course setup and management
A Other support, as time allows




Enrollment Services

Danielle M. Spinato

Director of Constituent Services and Associate Registrar




Cardinal Students

To access system, visittp://computing.cua.edu/cardinalstation/

Select the Cardinal Students option:

Technology Services

Click here for technology support

Cardinal Cardinal Cardinal
Students Faculty and Staff Financials

Student Information System

HR-Fayroll Sysrem Financial System

Students

= Addidrop classes

= “iew class schedule

= Check grades

= “iew/accept financial aid
» Use CardinalPay

= Update bic/address

Employees Manager and Employees
» Review and Update:Home Address Phone NMumbers, Review Budgets
Email Addresses, Emergency Contacts, Legal Mame Run Financial Reports and Queries
= \bluntary Self-ldentific ation Forms: Race and Ethnicity, Submit and Approve Reguisitions
\ieteran Status, Disability Receive Goods and Services
= Review Paycheck and Compensation History Review Purchase Orders
= Submit WW-4 Changes and \iew / Reguest W-2 Forms
= Review Training Summary
Faculty g > ¥

= “iew class roster

= ‘fiew grade rosters

= Post grades

= Manage advisees

= Update bic/address data

Managers - View Your Direct Reports
= Job Information
= Personal Information

= Compensation History
= Leave Accrual Balances



http://computing.cua.edu/cardinalstation/

Cardinal Students Faculty Center

Favorites | Main Menu Faculty Center

THE

CATHOLIC UNIVERSITY
of AMERICA ;A!! Cardinal S.<dents
E |

I Your Name Here I

.

] Faculty Center

] my schedule

Faculty Center

My Schedule

These tabs allow users to toggle
between the Faculty Center, Advispr
Center, and Class Search pages.

Fall 2016 | The Catholic Univ of America change term |

Select display option: @ Show All Classes (©) Show Enrolled Classes Only

n Legend E{\E‘] Class Roster ED]]C'E:’& Roster

Note on Rosters: When navigating to the Class or Grade Roster page by clicking the iCs
left of the class description, please click only once and wait for the page to fully load.

My Teaching Schedule > Fall 2016 > The Catholic Univ of America
= =
T M., . 0 :
kil e s This page should be the
Class Class Title Enrolled Days & Times Room Class Dates .
ECON 455A-01 Internship (Internship) 0 TBA TBA Aug 29, 2016~ defaUIt view for faCUIty
(2155) Dec 17, 2016 |ogg|ng |nt0 Cardlnal
MGT 455A-01 Internship (Internship) 0 TBA TBA Aug 29, 2016-
(2119) Dec 17, 2016 StUdentS'
MGT 435B-01 Sports Management 0 TBA TBA Aug 29, 2016-
e Terb i St ] - It can also be accessed by
é’{'?] MKT 345-01 Marketing Management 20 TuTh 8:10AM - S:25AM McMahon 318 Aug 23, 2016- H A
(2132) (Lecture) Dec 17, 2016 selecting AFjacul ty
ﬁf‘, MKT 345-02 Marketing Management 20 TuTh 9:40AM - 10:55AM McMahon 318 Aug 23, 2016- from the Main Menu at the
(2150) (Lecture) Dec 17, 2016 t
: op of the page.
ﬁk‘] MKT 495A-01  Internship (Internship) 1 TBA TBA Aug 29, 2016-
(2267) Dec 17, 2016
MKT 495A-02 Internship (Internship) 0 TBA TBA Aug 29, 2016~
(2269) Dec 17, 2016

View Weekly Teaching Schedule Go to top




Faculty Center: My Schedule (default view)

Select this button to view
your teaching schedule
from a past or future

My Schedule term.

Fall 2016 | The Catholic Univ of America change term I

Select this icon to view your clags
roster for the listed course.

Select display option: @ Show All Classes (") Show Enrolled Classes Only

i ciass roste &

Note on Rosters: When navigating to the Class or Grade Rosje clicking the icons to the
left of the class description, please click only once and wa# Z

51 bl
2 | ] —ﬂ 1-7 of 7 )_]
Class Class Title # Days & Times Room Class Dates
ECON 455A-01 Internship (Interngit TBA TBA Aug 29, 2016~
{2155) / Dec 17, 2016
MGT 495A-01 Inter CInternship) 0 TBA TBA Aug 29, 2016-
(2119) Dec 17, 2016
Sports Management 0 TBA TBA Aug 29, 2016~
Internship (Internship) Dec 17, 2016
ﬁ', MKT 345-01 Marketing Management 20 TuTh 8:10AM - 9:25AM McMahon 318 Aug 29, 2016~
(2132) (Lecture) Dec 17, 2016
ﬁk‘, MKT 345-02 Marketing Management 20 TuTh 9:40AM - 10:55AM McMahon 318 Aug 29, 2016-
(2150} (Lecture) Dec 17, 2016
ﬁk; MKT 495A-01  Internship (Internship) 1 TBA TBA Aug 29, 2016-
(2267) Dec 17, 2016
MKT 495A-02 Internship (Internship) 0 TBA TBA Aug 29, 2016-
(2269) Dec 17, 2016

View Weekly Teaching Schedule Go to top




Class Roster

Faculty Center:

Use this menu to
toggle between
Enrolled, Dropped,
and Waiting
rosters.

Select these
buttons to send
email notifications

to students.

Room Instructor Dates
Marist 131 Lilla Kopar 08/25/2014 - SeleCt th|S button
e to view student
photos with the
*Enrollment Status  Enrolled - roster.
Enrollment Capacity 7 Enrolled 6 35s Photo Roster

Select this button
to view your roster
for a different
class.

Class Roster

ENG 342 - 01 (4172) change class I

Ntory of the English Language (Lecture)

Select display option: @ Link to Photos () Include photos in list

Enrolled Students

Find | a | = First ~ 1-6of 6 o Last

Grade

Basis Level

Photo Units

Notify ame Program and Plan

: E Graded| 3.00 Marketing - BSBA
2 Arts & Sciences - -
! r‘ Graded| 3.00 English - BA/Politics/Prelaw - Minor Senlor
= Social Service (NCSSS) - >
| 2 \ J
3 E;“ 5.00 Social Work - BSW Junlor

Business & Economics -

4 & 300l e Junior If roster is split
: Arts & Sci : . onto multiple
3 500 Dsyschol:;n'c;:\ B pth 5
R 3.00|Arts & Sciences - Neitor screens, use_ esg
" |English - BA arrows to view
Clear All next or previous
__ print | page.
notify selected students I notify all students I
Faculty Center Advisor Center Search




Faculty Center: My Schedule (default view)

—, Select the hyperlinked course
listing to view course details.




